User Guide for Student

For Student Transfer System

Services:
Change of Major
Change of Minor
Apply for Minor




Login to the system:

1- Visit the services portal through the following link https://qusis.qu.edu.qa/sisapx/f?2p=209:101
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2- Enter your Qatar University username and password to log in.

2]

Student Transfer Application

S username

&, password

3- Once the login is succeeded, in the Dashhoard of the system, you will view your personal and academic information.
** To amend your mohile number, please click on the link showed in the image below:

My Dashboard My Services

O
©

qQuin: I
English name: _
Nationality: Qatar
Status: Active
Qu email I @ student.qu.edu.qa
Mobile ]
Admission Type First Year

Student Academic Information:The college communicates with the student when necessary through the contact information shown above.To amend this data.

Level: Undergraduate
College : Business and Economics
Major : General Business
High School GPA 3.7
Cumulative GPA: 1.73
Earned hours \ GPA hours: 45\ 51
School Track Independent

Apply for Transfer _ 4- To Apply for the request, click on “Apply for Transfer” under “My Services”

View your Requests



https://qusis.qu.edu.qa/sisapx/f?p=209:101
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1- To Apply for the request, select the term of application, then select the service:

My Dashboard My Services

Change Major/Concentration

* Term Fall 2014 ~

* Select Service: ~

Change Minor
Change Major / Concentration
Apply for Minor

2- Students may sometimes receive error messages when selecting a service, such as:

¢ Not allowing applications for students who have exceeded 60 credit hours
(this requirement may be mandatory depending on the rule conditions).

Change Major/Concentration

*Term Fall2014 v

* Select Service:  Change Major / Concentration v

Sorry, you cannot apply for this service. Students may apply for change of major within the first 60 undergraduate credit hours.
gy o) | @y b Brain delu 60 wgil 15 oS ol Jib iyl denunss sy ol ol jaz ozl 83 e andidl clia U J)ic.

e Not allowing Foundation and General Program students to choose the service of applying minor

Change Major/Concentration

*Term  Fall2014 v

* Select Service:  Apply for Minor v

Sorry, foundation and general undergraduate students may not apply for a minor.
wepdll pruasdl uazi b (e @Bl agillS o alell geliydl wle puudall &by Gl oyl &udld (Seu ¥ e,

¢ Inability to modify the request if it is already under process by the relevant authorities.

Change Major/Concentration

*Term Fall2014 ~

* Select Service:  Change Minor ~

Sorry, you cannot modify your request since it has been processed by the concerned department.
auimall 5)YI su 2l Cow al Cuz Wl DBl (b il Jass clifey Vs,

e Not allowing the change of minor if the student is not enrolled in a minor

Change Major/Concentration

*Term  Fall2014 ~

* Select Service:  Change Minor v

Sorry, you are not currently enrolled in a minor. This service is only available for students with a minor.
ey youasd wle W ppuball ddbl) his dlie doazll 038 wpepd gouosy cbal gl Jyie.
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Change Major / Concentration:

Once the student has selected the service to “Change Major” and has agreed on the terms and conditions, student will
be able to press on "Next".

My Dashboard My Services

Change Major/Concentration

*Term Fall2014

* Select Service:  Change Major / Concentration

I hereby declare that | have read and accept the terms and conditions of the Student Transfer Policy.

wipdll pouanill maiilly yeyill g gyl peuasil s dolall Sloluwl 5 byl wle 3slgly hs gl 5l m

Please select the College and then the Major that you would like to change to:

Change Major/Concentration

* Select College Education ~
* Select Major Secondary Education ~
Select Concentration Arabic Language ~

You may encounter some messages that could prevent you from applying, including:

e Not allowing applications for students who have exceeded 60 credit hours.
(It requires approval from the concerned department for this exception first)

*Select College v
*Select Major None v

Select Concentration None v

Please note that you have exceeded the maximum number of eamed undergraduate credit hours allowed for change of major. Your request will be forwarded to the concerned department for evaluation.
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¢ Not allowing students to select a major that in not linked to previously submitted application for a minor.

Change Major/Concentration

*Select College  Arts and Sciences v

*Select Major  Chemistry v

Sorry, the selected major is not linked with your new application for change/apply for Minor. Please select a different major.
P sy youosd s eloyllaule il pgdr Sl eybll yrunsill bhgye e a¥ gudyll paunsill 10 wle apadil diSay V J)ic.
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e Applicant’s high school percentage does not meet the minimum requirements of the selected major.

Change Major/Concentration

*Select College  Health Sciences ~

* Select Major  None v

Sorry, you are not allowed to apply to the selected program since you have not met its minimum secondary school requirements.
Gglhall & gilill B3lgall alillnis o wadll Azl clildumul pasl g golipdl 11 e adull Ao Vi,

Select Concentration None v

e Not allowing students enrolled in Foundation or General Program to declare major within the current college.

Change Major/Concentration

*Select College  Arts and Sciences v

* Select Major  Arabic Language v

Sorry, you are currently enrolled in the Foundation Program or the General Program of your college. If you would like to declare a major within your current college, please contact the Students Affairs Office
atyour college. f you would like to change your major to a different college, please select your intended program.
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o Not allowing students enrolled in a major to select Foundation or General Program within the current college.

Change Major/Concentration

*Select College  Business and Economics v

*Select Major ~ General Business v
Sorry, you have already declared a major, you are not allowed to apply to the General or Foundation program within your college. Please select a different program.

9 g0 5 ol bl gyl of sl gl ol sl el V.m0 ol U i o o] gl i i i

o Not allowing students to select a major that is restricted for specific colleges.

Change Major/Concentration

*Select College  Business and Economics v

*Select Major  Marketing v

Sorry, application to this program is restricted to specific colleges. Please select a different major.
2l youazs )il eloyl diuse SlS) plis poussill 138 (e aaddl Jyic,
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e Not allowing students to select a concentration that is restricted for specific colleges.

Change Major/Concentration

* Select College  Education -
* Select Major  Secondary Education ~
Select Concentration  Arabic Language ~

Sorry, application to this program is restricted to specific colleges. Please select a different concentration.
o7 5153 lete H sl cloy )l duse SWIS) plis Bl jluall 138 e eiasdl .|ie.

e Student chooses a major that requires declaring a concentration at the time of application (mandatory).

Change Major/Concentration

* Select College Education ~
* Select Major Secondary Education ~r
Select Concentration None ~ >

Flease select a concentration to finish your request

¢ Not allowing students to choose a concentration preference that is not linked to the major preference.

Change Major/Concentration

* Select College  Education ~

* Select Major Secondary Education ~

Select Concentration Physical Education -

Sorry, the selected concentration is not linked with this major. Please select a different concentation.
23 318> Hlse HLisl eloyll aipisl Sl il ouasill baye pe il gud ol jlusll 13 e eaddll cliSes ¥ lyie.

4- Once you finish filling the entire choices and you clicked on “Save Choices”, you will receive an email for submission:
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Dear Student/

Thank you for using the change of major service. Please note that we found an earlier submission from you and it
is being updated. You may view your updated submission details below:
Major Choice: App. Geog. & Geog. info.Sys
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1- To Apply for the request, select the term of application, then select the “Change Minor” service:

My Dashboard My Services
Change Major/Concentration
* Term Fall 2014~
* Select Service: ~

Change Minor
Change Major / Concentration
Apply for Minor

1- Please select the College and then the Minor that you would like to change for

Apply / Change for Minor

* select College Health Sciences ~

* Select Minor Food Safety ~

2- The system may prevent you from changing the minor for several reasons, including:

o Not allowing students to change minor if they are not currently enrolled in a minor.

Change Major/Concentration

*Term Fall 2014 ~

* Select Service: ~ Change Minor v

Sorry, you are not currently enrolled in a minor. This service is only available for students with a minor.
Wy gauadd wle Wb uauiall dlbll s dslic deandl oda wpeps pouasnd il g yie.

o Not allowing students to change minor to the same minor that they are currently enrolled in.

Apply / Change for Minor

* Select College Engineering ~

* Select Minor Computer Science

Sorry, you are not allowed to apply to the same program you are currently enrolled in.

W @ aball zelydl yuis oo auabdl clises ¥ .lyic.

3- Once you have completed the application, you will receive a confirmation message via email to confirm your request.
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Dear student

Thank you for using the change of minor service. This is to confirm that your application was received and is under

process. You may view your submission details below:
Minor Choice: Computer Science




il

hé dools

QATAR UNIVERSI‘I:Y

Apply For Minor:

1- To Apply for the request, select the term of application, then select the “Apply for Minor” service:

Change Major/Concentration

* Term Fall 2014

* Select Service: | ~ |

Change Minor
Change Major / Concentration
Apply for Minor

2- Please select the College and then the Minor that you would like to apply for

Apply /s Change for Minor

* select College Arts and Sciences s

* select Minor Chemistry ~

3- You may receive an alert message preventing you from applying for minor, including:

¢ Not allowing Foundation and General Program students to choose the service of applying for minor.
*Term Fall 2014 v
* select Service:  Apply for Minor v

Sorry, foundation and general undergraduate students may not apply for a minor.
wepill pauaadll uaai wulls e miill agillS b aladl aelipdl e pudsiiall ddlinlly sl 2elipd] dulln) (Say ¥ Jlyde.

e Not allowing students to choose a minor that is not linked to intended major or the currently enrolled in.

Apply / Change for Minor

* Select College  Business and Economics

* Select Minor  Entrepreneurship =

Sorry, the selected minor is not linked with your current or intended major. Please select a different minor.
351 egs pauas sl els )l aude aaEill psis il gl Wl puwiyll pasasill bus pe Gl weydll pawasil 138 wle aail cliSe Y yic.

e Not allowing students to select a minor that is restricted for specific colleges.

Apply / Change for Minor

* select College Arts and Sciences ~

* Select Minor Spanish ~

Sorry, application to this program is restricted to specific colleges. Please select a different minor.

2ol ey pewadi Hlisl dle ol L diase DLIS) zlis wepdll evasidl i wde eadidl yic.

4- Once you have completed the application, you will receive a confirmation message on your email.
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Dear Student

Thank you for using the apply for minor service. This is to confirm that your application was received and is under
process. You may view your submission details below:

Minor Choice: Chemistry
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Edit or Delete your Requests: scallall elad) ol Jaws

Edit Request:

If you already applied for ‘Change Major / Concentration’, ‘Change Minor’, or ‘Apply for Minor’ and
would like to edit your request, please click on either button (Edit) on the table:

* Term Fall 2014

* Select Service:  Apply for Minor ~

Please note that you have an earlier submission. You may click on 'Edit' to update your request or 'Delete’ to cancel it.

Delete” e sl il clal] gl "Edit e baall cullall Syand clilSel | Gilw callal clagaid b 16 aily alall ooy

# College Minor Editing Canceling

1 Enginesering Computer Sclance | ( Edit ) ] l Delate '

Once you finish filling the entire choices ad you clicked on “Save Choices”, you will receive an email for submission:
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Dear Student

Thank you for using the change of major service. Please note that we found an earlier submission from you and it
is being updated. You may view your updated submission details below:

Major Choice: App. Geog. & Geog. info.Sys

Delete Request:

If you already applied for ‘Change Major / Concentration’, ‘Change Minor’, or ‘Apply for Minor’ and
would like to delete your request, please click on either button (Delete) on the table:

*Term  Fall 2014

" Select Service:  Apply for Minor ~

Please note that you have an earlier submission. You may click on "Edit’' to update your request or 'Delete’ to cancel it.

“Delete* nle sl vl slal] gl "Edit* e bl callall Cyasi wlilfel gl wlla) wlagais gui 46 ail alall oz

# College Minor Editing

1 Engineering Computer Sclence Edit

My Dashboard My Services

Intended College  Engineering -

Intended Major/Minor  Computer Science ~

Return to Dashboard Delete Application

My Dashboard My Services

Delete Appication

Intended College Engineering 2
Intended Major/Minor Computer Science ~

lAre you sure you want to delata?

Return to Dashboard
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View your Requests: -l Ul danlia

To follow up your request after completing the submission, go to "view you Requests™ through the system dashboard
under "My Services". Then click on icon showed in the picture to check the status on each choice:

p Apply for Transfer
[c]
@ View your Requests _

* select Service:  Change Major / Concentration v

Q v Go Actions v
Servi Applied For T Coll Maj Concentrati Gz c t Not
ervice PRI ‘or lerm lege ajor oncentration Dﬁisiol\ ommen iote
Change 201410 - Fall Arts and AGIS - App. Geog. & Geog. Pendi You have exceeded the maximum number of earned undergraduate credit hours
Major 2014 Sciences info.Sys ) ng ° allowed

* Select Service:  Change Minor v
Q v Go Actions v
Service Applied For Term College Major Concentration ~ Final Decision  Comment Note
Change Minor 201410 - Fall 2014 Engineering CMSC - Computer Science . Pending You have exceeded the maximum number of earned undergraduate credit hours allowed

* Select Service: ~ Apply for Minor v
Qv Go Actions v
Service Applied For Term College Major Concentration Final Decision Comment Note
Apply for Minor 201410 - Fall 2014 Arts and Sciences CHEM - Chemistry Pending




